License Purchasing

Head to the Admin Portal of your tenancy(admin.microsoft.com):

® - admin.micros&ft.cum|

Sign in with your Admin credentials:

B8 Microsoft
Sign in

Email, phone, or Skype

Mo account? Create one!

Can‘t access your account?

Back Mext

@,; Sign-in options

Expand Billing on the left side:
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https://kb.southstatetech.com/uploads/images/gallery/2026-03/image.png
https://kb.southstatetech.com/uploads/images/gallery/2026-03/PPJimage.png

Microsoft 365 admin center

I {fit Home

™ Copilot s

® Agents v c

S Users R Th

o' Groups ~

B Billing v Y

2 setup !

& Customize navigation M
rel

Show all

Click on Purchase Services:

fnt Home I:
e Copilot e
® Agents e P
,Q, Users b
W
' Groups ~ T
[l
&= Billing ~
vV
I Purchase services -

Your products

Licenses P


https://kb.southstatetech.com/uploads/images/gallery/2026-03/jC9image.png
https://kb.southstatetech.com/uploads/images/gallery/2026-03/GBeimage.png

Expand Purchase from Microsoft
Pl.ll'ChHSE SEI‘UiCES [ Learn more about the new billing experience

Purchase from your solution provider

We recommend you work with your solution provider to purchase additional Microsoft services,
Their expertise can help you choose the products and services best matched to your company's

needs,

View all the partners authorized to work with your organization

Purchase from Microsoft

Go to the All Products tab:

Purchase from Microsoft

Recommended All products _"__*__\-—-_—

If tha nradnicte Ar canvicae v naad aran't availahla fram vnnre ealitian nrovcidar

Search for the product you are trying to buy:
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Choose the correct product and click on details:

View by cabegory Sewrch iesults 1) pradacts Y Wil v :fn-:wpa-z

Bunirean pga. I Collsrato 3N COSTETLI 30 ':Il__. [ynamicy 165 :I[:_l—hﬂu rﬁ-_:

. Chege pegech

Endink o el P
Talalusate asul imem) g e s el barsreis ol somal, podksansl oo meeleg,
SARE 308 18- Bit SRanRg i LI ESRInG.

R Ovlins (Plin 2] Dvea Dvies hor. biasbvss. (Pl 1) ShmaPainl Pas 11

Vi g Cidirs (7%an 1]

Bt P ERDT AN AT g plae Proveciss s onal ooy SR B e 30068 3 st i am i o). 2 . 284 il A Cheere) pla
s P, Vi Vel wral rsidnde v rng abing mil bl e ornpareors. e v Towsws, ibaarami dala k v b Deatnsh o POo, 0w el aenld
HvIFCE] ey oovala Ity 16 WACraSaN el Lack FosserPol b aral publaPng oF ADcedt AFBBISEL I Mriled Wrir PO E
oy GO Tegrn $1000 by Feprn $1000 owrpayt=ronts Trprm B0 Brmese o

Dt mly g Cerd meln Compers Cietain {ampams Cmish Corpam
= Plas B $or bnbrang JPLgn I P o Togre) Prasmsgrn, Wignsy 2 Wgeih Drireg e e

Select the amount of licenses and the billing cycle, then click Buy:
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Home * Purchase services * Product details
-
& Exchange Online (Plan 2)
Best messaging and calendaring plan accessible from PCs, the Web and mobile devices with advanced archiving, compliance and integrated voicemail capabilities.

Select license quantity Sebect billing frequency Subtotal before applicable taxes

p () $8.00 Boense/rmonth $8.00
Pay mionthly. annual commitment m
I:::I $96.00 license)yoar

Pay yearly. anrual commitmeent

Compare details  Add.ons (4)

Enhance product details comparnsan table for sireen readens

Fill out you credit card information:
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Billed to Leam more
We accept the following cards:
visa [ @9 o

Card number *

Security code * (i)

Expiration month * Expiration year *

St R

First name *

Invalid first name, please correct your first name.

Last name *

Invalid last name, please comect your last name.

MName on card *

Address line1*

Enter the first line of your address

Address line 2 (Optional)

City *

Enter your city
State *

‘ Mew Jersey

Zip *

Enter your zip code
Country/Region *

United

LN

Lates
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Click Place Order at the top right once complete:

Summary

Item(s): 1
Subtotal: UsD 8.00
Estimated taxes: @ UsD 0.00
Total: USD 0.00

D By checking the box, you authorize recurring payments that will continue unless canceled. Starting today, we'll charge you $8.00 plus $0.00 estimated taxes
every month (tax amount subject to change). You'll be notified before any price changes. Cancel within 30 days after your first charge to receive a prorated
refund. Turn off recurring billing to stop future charges by visiting your Microsoft account at least 2 days before the next billing date. Learn about cancellation.

By clicking Place order, you agree that the subscription is governed by the Microsoft Online Subscription Agreement. Read our privacy statement for information on
how your data is handled.
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