Adding signature to Outlook
Classic

Open Outlook on your desktop
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Head to 'File' at the top left
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Go to 'Options' at the bottom
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In the popup head to the 'Mail' section
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Then click on 'Signatures'
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Create a new signature
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Select signature to edit
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Once created, make it the default signature for new messages and replies- then click OK
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Know someone who could benefit from my services? Send them my way here!
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